REPORTING and PAYMENT

(in practice)
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Horizon 2020 Funding

Starting from 1/1/2014

On this site you can find and secure funding for projects under the following EU programmes:

= 2014-2020 Horizon 2020 - research and innovation framework programme

* 2007-2013 7th research framewark programme (FP7) and Competitiveness & Innovation Programme [CIP)
» Research Fund for Coal & Steel, COSME, 3rd Health Programme, Consumer Programme, Justice Programme
Non-registered users Registered users

» search for funding

subrmil your progosal

» read the H2020 Online Manual & download the = sign the grant
legal documents = manage your project throughout its lifecycle
# check if an orgamisation 15 already registered * register a< expert advisang the Commissson

* contact our support services or check our FAQs
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RESEARCH & INNOVATION

Commission F"artICI[]E-II"!t PUI’tal

European Commission > Research & Innovation > Participant Portal > My Projects

HOME FUNDING OPPORTUNITIES HOW TO PARTICIPATE EXPERTS  SUPPORT - 1 m _

My Organisation(s) ;
My projects FP7 REF. DOCS || H2020 ONLINE MANUAL | ({3RGTITAGES

This page enables you to access all your EU projects managed wia the Parbioipant Portal that have been selected and
approved for funding.

My Formal Notification(s)

My Expert Area Depending on your roles, you can view or manage the following project-related tasks:

+ Prepare and sign your grant agreement

« Submit amendments to your grant agresment

* Manage your scoentinc and financal reports
* iew or manage roles and access nghts in your projects consorha

Go to “My Projects” My Organisations
section. :
Then C“Ck on MP rg [ H2020 online manual
icon sotoreach
PartiCipant POl’tal Legend m Access Amendment JRECE Grant Preparatien m Manage Projects ﬁ Financial Reporting
Grants Management a Pericdic Raporting m Raporting & Deliverables Preject Consortium ﬂ View Proposal
SerViceS. Show 10 V| antries EXCEL Search:

ACRONYM = CALL PROGRAM PROJECT PHASE ¢ - ACTIONS

H2020 Grant Eim l
Preparation
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European
Commission

MY PROJECT

L BEORIZON 2020

Call: H2020-MSCA-NIGHT-2014
Type of Action: CSA
ACromymi:

Management
Mumber:

Duration: 18 months
Start Date: 2014-02-19

Estimated Project Cost:
€422,375.00

Requested EU Contribution:
€2.00

Contact:

Latest Legal Data
Process List
Document Library

Communication Center

| H2020 OMLINE MAMUAL

() How TO

)

D

Periodic Reporting
period 02 2014
= 08/2015

&, abc DEF

with the EU [

O O Ol
Draft Submitted Revewed Paid
[ g o i P
|#] Technical Part of Periodic Report contribution Lok for review
|#&| Financial Statement drafting  Lock for Revies
meh Penodic Report 1 projectio compasition &) Submitw EU
Process specific documants
Process specific communications
Froposal Management & Grant
Preparation
O C i) Ol
Submitted Inforrmed Invited Prepared Signed Completed
L= Al = - .
A G Declaratio signature e
Process specific documents
Process specific communications
Continuowus Reporting
I+ Ol
SHarled Complelad

m.ﬁ! Continuous reporting daca
Process specific documents

Process specific communications



Periodic Reporting

Periodic reporting module - steps

v All beneficiaries receive a notification and log on to the
Participant Portal.

v' All beneficiaries complete their own Financial Statement and
their contribution to the Technical Part of the Periodic
Report. Beneficiaries e-sign and submit their Financial
Statements to the Coordinator.

v’ The Coordinator approves the elements of the Periodic
Report & submits to the EU Services.

v’ The EU Services review the submitted Periodic Report and
accept or reject it.

v Interim Payment




Periodic Reporting -

Technical report

European
Commission

Periodic Reporting — beneficiaries are asked to complete their
own Financial Statement and their contribution to the Technical

Part of the Periodic Report

LF

RESEARCH & INNOVATION

Participant Portal - Grant Management Services

Help bl

MY PROJECT

; Periodic Reportin
MZON UM | S S - eocoaame

Launch new interaction with the EU “

W O Ol

Diaft Submitted Reviewed Paid
Call: H2020-MSCA-NIGHT-2014 : : _ _
Type of Action: CSA [#]| Technical Part of Periodic Report contribution  Lock for review
Acromymm:

.. Financial Statement drafting  Lock for Revew
Current Phase: Grant
Mumber: [q-?t. Penodic Report 1 projectio COMpOIItion ) Submit o EU
Duwration: 18 months
Start Date: 2014-02-19 ':j Process specific documents
Estimated Project Cost: o~
% Prarses anerifie rammionieatiane




Periodic Reporting -
Technical report

§- : -_." " Wanagemen
v Fublishable Deliverables | Milestones
SAETIMAnY
Period No: 1 Duration (months): 18 V 1 l l
Reporting Period : [19/02/2014 - 18/08/2015)

Report Core
Mumbar & Attarhment
1 Explanation of the work - Overview of progress

& Current view

Project Periodic Report

Publications | Patents (IPR) | Gender Financial
Statements

7 B

i T
Mo file selected | () -
Upload an attachment for the Technical Report

* The template for Part B of the Periodic Report will be available in this page.
* Template also available in the Participant Portal: Template Periodic Report

ﬂ



http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmpl-periodic-rep_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmpl-periodic-rep_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmpl-periodic-rep_en.pdf
http://ec.europa.eu/research/participants/data/ref/h2020/gm/reporting/h2020-tmpl-periodic-rep_en.pdf

Periodic Reporting -
Technical report

Critical risks

Grant

Project Perodic Report
Management

—_—
ublicatsons | Fatents (PR} | Gender Financial
Statements '

PeriodMo: 1 Duration (months): 18 « ﬂi‘

Reporting Period : [19/02/2014 - 18/08/2015]

Critical Risks

Foreseen Risks (Annex-l)

Wk DLt b Wiorlk Rl Mt rgaton Meaiuren State of the Pley State of the Play Shate of the Play Siate of the Play et
o b Helerenc Sikigation M s ik Materiplized Lo ]
1 d -
Reference Reporting Pericd - Add State of P'I..;',_-
Did you apply the risk-mitigation measures? g o
Did the rivk materialize? s %)
Please add here your comments. If the rsk-
mitigaticn measures couldn't be apphied, pleass
explain why.
o add (g Cancel
Unforeseen Risks

* Anupdate on the risks situation for the current period must be added by clicking 'Add
State of Play' and completing the necessary fields. This task is to be performed before a
periodic report is "Locked for review". 3




Periodic Reporting -

Technical report

&

MY PROJECT

faliorizon 2020 €S

Periodic Reporting
period 02 /2014

Launch new interaction with the EU “

> 082015 :, a 1]
Draft Submutted Reviewed Paid

Call: H2020-MSCA-NIGHT-2014 -
Type of Action: CSA &| Technical Part of Penodic Report contribution  Lock for review
Acromym:

™ - ten drattng ' Lock for Review
Curvent Phase: Grant
Managiment =

A Fenodic Report 1 projectiNo CompPoRton

Hurbeer:

Duration: 18 months -5
Start Date: 2014-02-19 L

Estimated Project Cost: -
€422.375.00 ¥_2 Process specific communications

Process specific documents

* Once all information for the Technical Part has been
filled in, click on Lock for Review.

* This action will freeze the data (prevent changes) and
generate a pdf document.

* The generation of the PDF might take a few minutes.

* Only users with the role Primary Coordinator Contact
and Coordinator Contact can perform this action.

%) Sulbwes i EU

L i)

Make sure the information in the
continuous reporting module is
complete and up-to-date before
the periodic report is 'locked for

Ff’lll’f’!nl’
TCVICVV ¢

9



Periodic Reporting -

Financial report
= bene
Periodic Reporting — beneficiaries are asked to complete their

own Financial Statement and their contribution to the Technical
Part of the Periodic Report.

ﬂ RESEARCH & INNOVATION :

Participant Portal - Grant Management Services

MY PROJECT Launch new interaction with the EU

Periodic Reporting
WZQN 2020 [% >o8/2013 Ot o o1l

F o
L
Draft Submitted Revieved Paid
echnical Part of Penodic Repart contribution  Lock for revies
o, ;
@] FInnaN Statement drafung  Lock for Review
2| Pencdic Report 1 projectNo compostion © Submit o EU
Duration: 18 months
Start Date: 2014-02-19 1 Process specific documents
Estimated Project Cost: -
€422.375.00 W2 Process specific communications




Periodic Reporting - Financial Statement

Financial report

European
Commission

Project Pertodic Regeort
—— ’ Some costs have an

rm ) editable field 0.00¢€

Poriod i Duraion [mostiufs 18 | others have a link
Reporting Periad : [29/11/2013 - 20/05/3015] I:I:H,] { to C”Ck.

Some have a Use of
Resources to
complete-""n

Link to

'How to complete you
r financial statemen

Financial Statement

Mo contribution requested!

4 Add Adjustment

[ d bt Fagunted Contrizution Actions

W00 PN - TRI200d (Perlod Mo 1)

Financial Statement for pericd 1" (0170717004 - 3113/ 2004)

Dligible costs; 0 F—[n the PP
Cont Cabsgary Ut Coat Mumbar of Unigy Subbobul Total Actonn
a| Direct personnel costs declared & actual costs oooe
B Direct periannel coiti declired i unit costs (marage couts) 000§ _p-_
o) Direct costs of pekoonbracBng 00
#) Direct costs of providing financisl sepport to third parties Looe
1) Dthar drect cotts 0,00 € by E
) indirec b coshs = 028 " fae oo f ox e o) oo
wx| Spocial ynif costs il L u
»¥] Special unit ceats covaring Srect and indirect costs 020 € g
i Totd et (ma s Badag el ahoxay) .00
k] Receipts 0.00 €
m| Maximum EU contribution (55%) Loa €
a1 Regeested EU centribution (Lo € g
=) Roqueited L) contributisn eligible fer OF5 LOE

Additional Infarmation bor indirect costs:
Ue of “costs of inkdnd contButions not used da preomiceiT (o} L) Ve @ b

11



https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/How+to+complete+your+financial+statement
https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/How+to+complete+your+financial+statement
https://webgate.ec.europa.eu/fpfis/wikis/display/ECResearchGMS/How+to+complete+your+financial+statement

Periodic Reporting - Financial Statement
Financial report ; (actual costs)

Project Perlodic Report

Fanancial

Statement

i

Financial Statement ]

Financial information from contact

Ma ¢ sateibuben feguet ted’

Faried At juntmant Racparted Conbribution
022014 - 1840872005 (Period Mo T) He 166, 25000 €

Financial Statement for perdiod ‘T (1970272014 - 18/ 08/2015)

Eligible ﬂmml_

cots declared 4 actual cosis

a) Direct personnel cotts declred st actusl cotts

d) Drect conty of subdontrac tng
Mo Paruon Foekea hnocisfed Wark Fachage Arisom
e) Direct costs. of providing financial support bo third parties
T (none)
1) Other direct costs 1 » .
hj Indirect costs (= 0I5 " ja= b« -0

o —— -
i Totsl costs (= =b = d =g [ = ) U of in king contributicn from thing party

4 Add Detail
k) Receipts Hi, Gy Thisd Party Mas Ty Foreuses i Arnes | Euwuu-:nmm“rpm
m) Masdmum EU contribution [100%) s Aot
n) Reguested EU contribution L =5 - » = i ar

7] Regueited [U contribution eligible for CFS

Additional Information for indirect costs:
Use of ‘costs of in-ldnd contribytons not uwed on premizssT (o) Yes @ Mo

#




Periodic Reporting - Financial Statement
Financial report : (unit costs)

Project Periodic Report

-
Liakement

Pericd Ha: 1 Duration (monthal: 18 ‘l‘
Roporting Period : [19/02/2004 - 18/0852015)

Financial Statement

Mo contribution reguested

Financisl Statements

P bz

19702/ 0004 - 18708/ 2015 (Period No 'T) L] 16bTH0.00

Financial Statesent for perbod "1 (19702004 - 18/08/72015)
Eligible :mltr

Cout Catbegory
[hrect coits declared ad actusl coits
b) Direct personnel costs declared s unit cosls (Fverage cosli)

o) Direct costs of providing financial suppert to thivd parties L Em e Ao v T e
N Other direct costs 1 T ey

h) Indirect costs (= QI3 " fa+ b+ 1 - o))
g Toul o racbodenatsid e o im kired contributhon from third party S EEGE
Kl Receipts e Conls Third Faty Harree Trpe Foresenn in A | Eplnaiion (F nel forseeen | e,

m) Madmus EU contribution [1008) m—

n) Reguested U contribution ! = i = *

1) Requested U contribution ebgible for OF5

]

& ox g Cancel
Additional Information fior indirect costs:

Uee of ‘cotts of inldnd contributions not uned on premites (0] ) Yes & N




Periodic Reporting -

Financial report

Financial Statement
(other direct costs)

European
Commission
e —

Pridect Perbodic Rt

Financial Statement

Finan ril g Blor Brg

Mo contribution reguested!

Pariod
19/024/3014 - 18/ 08/ 2015 (Paricd No 1)

Financial Statessont for peried "1 (TR 02/2014 - 18/087201%)

Eligible mn-r_‘

Cont Cabwgory
a) Direct personnel costs declared as actusl conls
b) Direct personnel costs declared as unil cotls [verage costi)
d) Direct cotts of subcontra g
o] Direct costs of providing financial support to thivd parites

) Other direct costs
Lﬂm. b= - af)

fiTowlcosti (s asbedsd =l sh)
k) Eeceipts

m) Maskmes [ contribubion [1000)
n] Eegueited [U contribution
zj Reguested EU ¢ ontributon eligible for (F%

Additional Information for indirect oot

Use of ‘costs of n-kdnd contributions not uted on premisesT (o] Teu

Oither direc

@ Mo

Explanaticn of majer cost lems il the amcunt exceeds 15X of periannel costs
Amoianl 0o be sxplained: € 598950
o= Add Dl
e Amocisted Work Forewen in Annex Explanaticsn {if not .
P Cinba Short Dwncription Category F far n <R decthonn
yo —
1 N iz - = %
Use of in kind contribution from thind party
s 2ddl Dreail 3
: L Enpelardriga. (ol sl
. Auseciated Foreuen in : »
% Conils Third Party Rirme Trow Categoey I o fwﬂﬂiﬂhm Rt L=] |
1 = . =) T o . ®
o Ok (g Cancel
Ve, 150,00 €
Lo
1646, 250000 €
1k, 250,00 € &
119, 500,00




Periodic Reporting - Financial Statement

Financial report D (I Pt

*
* 4Kk

European

Projes | Pericsts Regewd

Poviod M 1 D o montho) 18
Bagcer B Fwriasd
'n"-".ﬁ'liijg'itin:n Report

Financial Stat

Financlal infors ¥ Partner

Mo contributl @The Requested Contribution eligible for CFS can't be negative, nor it can be lower than the Requested Contribution (2,000,000)
m minus the maximum amount of contribution that's not eligible for CF5S (26,750)
|
¥ Cost Break Down
¥ Cost Cell (Direct costs of subcontracting TOTAL)

¥ Use of Resources

- zed 5 § -
[ Fiaancial State Dire.ct' costs of providing financial support to third parties (1) !
] l&I}.I'.ili:.';ﬁng information for Description |
Eligitee :mhr
¥ Cost Cell (Total costs TOTAL)
Cont Catugony @The Total Costs declared cannot be lower than the Total Requested Contribution (please call the help desk) Action

8) Direct pav ¥ Cost Cell (Maximum grant amount TOTAL) O |

Byt ) @The total Requested Contribution cannot be higher than the total Maximum EC Contribution (please call the help desk) s

d) Direct oo

¥ Caost Cell (Other direct costs TOTAL)

&) Direct cosj il
&) An explanation must be provided for major cost items up to the amount that exceeds 15% of the Personnel Cost .

) Oithar d1rr|-:' *
hj indirect ci; IE*“ Download Report

il Total costs

K Receipts | &

m| Masdeam EL ¢ ontribuaton [100%) Taa 25000

n) Reguetted EU contribution 166, 250,00 € o
7) Eegueited EU ¢ ontribution elipible for (FS 139, 500000

Additionsl formation for indirect coats:
Lie of "costs of Wn-kdnd contributions not uted on prembei! (o) Yer @ Ha




Periodic Reporting -

Task to be
Performed by eac,
. beneficiary

* This action will freeze the data (prevent changes) and generate a pdf document.

Financial report

* Once all information has been filled in and saved, click on Lock for Review.
* The generation of the PDF might take a few minutes.

ﬂ RESEARCH & INNOVATION

Participant Portal - Grant Management Services

MY PROJECT

Periodic Reporting
MZON 2020 [% > 082015 IS ey

Launch new interaction with the EU

O O O
Draft Submitted Reviewed Pau
m sl Part of Penodic Repart contribution i Lock for reveew
e [ |
Al Financial Statement d"l"‘.."; [ HHM_
?. Penodic Report 1 projectNo COMmDngitan € Sut w EU
Duration: 18 months -
Start Date: 2014-02-19 1 Process specific documents
Estimated Project Cosi: A
€422.375.00 W2 Process specific communications

16




Periodic Reporting -

Ta
Financial report sk'to be

Performed by each
beneﬁc,’ary

European
Commission

The Financial Statement can be reviewed by clicking on the pdf icon.

Only users with the roles Participant Contacts, Project Financial Signatories and Task
Managers can perform this action.

To electronically sign & submit the Financial Statement click the button Sign & Submit.
Only users with the role Project Financial Signatory (PFSIGN) can perform this action.

Tt RESEARCH & INNOVATION -

European

Participant Portal - Grant Management Services

MY PROJECT Launch new interaction with the EU

Pericdic Renorting

" ORIZON 2020 = 10/2015 period 042014 i

F e Fat
. L '
Draft Submitied Revieved Paid

_':ca

Technical Part of Penodic Report contributien

22 | Financial Statement signature ToRa

and submisgion to coordinator m‘ | h'ﬁ
y X/

TR) pe 0

\ The beneficiary hereby confirms that: Ll

18 months

Start Date: 2014-04-05
Estimated Project Cost: \ Proces
£422,375.00 e

1 EU abuti LN Proces « The costs declared are eligible (see Article 6).

= The costs can be substantiated by adequate records and supporting documentation that

= The information provided is complete, reliable and true.

will be produced upon request or in the context of checks, reviews, audits and investigations
(see Articles 17, 18 and 22).

= For the last reporting period: that all the receipts have been declared (see Article 5.3.3). 1 7



Task to be
Pel’formed by each
beneﬁciary

* At this point the task of
Financial Statement
drafting is completed.

* The statement has been
electronically signed &
submitted to the
Coordinator.

It is accessible via the
task Periodic Report
composition. By clicking
on the Financial
Statement pdf it is
possible to consult the
data submitted to the
coordinator.

* *
* *

Periodic Reporting

* gk
European
P mrlir R ting
pE=non
ZLE i O O =L
Submiled Revmwad Paid
2] | Stasmrrent dra Lock lor Review
= ; dhiat
a| Techr = tributior Lk Tor meview
Eﬁ Parsadic t1lprgecte compo sition ﬂ- Sashenil to F1J
Documenls
Messages
Filter All Draft Availabl Included

’’’’’’’

1111111

DDDD




Periodic Reporting roy ll  Each beneficiary to review.
il ¥ Coordinator to accept and
Cormmision submit

* The Technical Part of the Periodic Report can be reviewed by the Consortium by
clicking on the PDF icon.

* Once reviewed, the Technical Part of the Periodic Report can either be unlocked for
further editing or accepted for submission to the EU Services*.

* To accept the Technical Part of the Periodic Report click the button Accept &

Include.*
(*Only users with the role Primary and Coordinator Contact can perform this action).

Periadir 2 aparting

[% REP i - period ‘lﬁ,-"]"ﬁ‘l 3 = P
= 032015 O O o 4

Draft Submitted Reviewed Paid

€& Technical Part of Periodic Report review
g U, P e Unlock o draft | Accept & Inchade
=
&| Penodic Report 1 projectio compasition 0 Submnm EU

"nﬂq Documents

ity Messages




Periodic Reporting Fach beneficiary to review
; B Coordinator to accept and.

European - S u b m it

Commission

The Coordinator approves the elements of the Periodic Report by explicitly
including them in the Report & submits to the EU Services (click on the task
Periodic Report composition).

Filter All Draft Available Included
Report Element Status Action
o Technicat report i
F$ Technical Part of Periodic Report Included Redo
£ Financial re
m- Financial § I&ment
"-"J inancial Statement .
Iy Financial Statement
‘.=| Financial Statemen Draft
ni Financial Statement 2 Sent to CO Redo Include
&y Fi cial Statement
ﬂ"l Financial Statement Draft
¥ Financial Statement :
-E'i Financial Statement Draft
five B o | B
ﬂ'i Financial Statement Draft

"El Financial Statement

Draft 20




Periodic Reporting _ Bl Each beneficiary to review,

3l Coordinator to accept and
Commesir Submit

* Once the elements of the Periodic Report are approved, the Periodic Report can
be submitted to the EU Services in one single submission.

* Only users with the role Primary Coordinator Contact and Coordinator Contact
can perform this action.

RESEARCH & INNOVATION -

MY PROJECT Launch new interaction with the EU

DRIZQN 2020 [% m.uﬁdmn"q"" s Q11

e -
e e
Dwatt Subrnathéd Reeved P

Calls HIOD0-MSCA-MIGHT-2014
Type of Action: CSA & Penodo Report 1 projectiNo e poa o Sl s EU
Acronyem
HI020_MECA_MIGHT T Process specific di
Current Phase: Jrant
Managemant % Precess specific e
Musrmbier

Dusration: 18 menths
Start Date: 2014-04-05 % e « Financial Statement
Estimated Project Cost

€422.373.00
Heguested EU Contribastion: aie ol Being indhided ahd therelane thel codls will ol Be coRdidered 1oF he WLemm Bamenl.
20,00 L s —

Condacts —_

]

By swubmifting this Report, the Coordenator i3 aware that the Financisl Statements of

L
HIO20_MSCA_NIGCH

o | agree with the conditions | Submit o U

1  Precess specific documents

,._,- Process specific communications

21




Periodic Reporting

Summary of the process

Beneficiaries (including the coordinator)
* Financial statement: insert data =] Lock for reses =) Sion & Submit
* Technical Report: insert datammsp| Lock for reves

Coordinator -
Redo

Financial statements: Check —

Inchude
- Submaw EU

* Technical Report: Check  um) ooept i inckde




European
Commission

Coordinator/Consortium

MY PROJECT

Mzow 2020

Call: HZO20-GV-2015
Type of Action: RIA
Arroaym: EPA BLIDG
Damo REA 1

Causrrent Phass: Grant

Masribser:

Duratiom: 3% months

Start Date: 2012-06-16
Estimated Project Costr
C265.023.00
Requested EU Contribut on:

H2020 ONLINE MANUAL

ity HOW TO

Launch new interaction with the Service “

[ reviewed the rapert on 02.07.2015 15:16

EU revieved the report on 02.07.2015 12:35%

Coordinator AUTOPART, NEF submitted the report on 01.07.2025 10:30

Coordinator AUTOPART, MEF submitted the report on 0L.07.2015 15:44

EU reviewed the report on 29.06,2015 15:53

Coordinator AUTOPART, NEF submitted tha report on 25.08.201% 15: 28

Praposal Management & Grant 55 o -
Preparatio - = = B £
ST o o 0 0 Ol
Submitted Indgrmed Invited Prepared Signed Pasid
Pracess Specilic Decuments
Process Specific Communmications
Periodic Reoorting
REP ____._ period 0620132 -
> 12/2013 O O O Ol
v Revierasd Pad
Process Specific Doc = ¥ e
REP - Periodic Report - 1 - Revision 3 l
S BEP - Periodic Re
Pracess Spacific Communications
A~ =)
o
o9



Periodic Reporting Completed Process

EU assessment of Periodic Report and
payment

v The coordinator will be notified of the end of the payment
process and will receive a payment letter and the
supporting reports with the details of any cost rejected
and the reasons for rejection.

v’ The coordinator or the beneficiary concerned may — within
30 days of receiving the notification - formally notify the
Service of its disagreement with any rejected costs and
provide the reasons for disagreement.

24
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